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ITpaBnJia BHYTPEHHEro TPYAOBOIO pacuop
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Hactosmue IIpaBuia OnpeaensaiOT BHYTPCHHHA TpynoBoii pacropsnok B HOUY «KyparuHckas aBTOLIKOJIA»
NOpSOK NpreMa Ha paGory M YBOJBHEHHA paGOTHHKOB, OCHOBHBIE O0A3aHHOCTH pabGOTHUKOB W aJMHHUCTDALH,
pexuM paGoyero BpeMEHH, 2 TAloKe MEPBI TIOOLIPEHHS H OTBETCTBEHHOCTE 3a HapylIeHHe TPyAOBO! JUCIMILTHMHEL.

1. TIpumem Ha paboty
1.1.  TIpuem Ha paGory B HOUY «Kyparunckas aBTOLIKOJA» IIPOM3BOJMTCA HAa OCHOBAaHWM 3aKIIOYEHHOTO
TPYAOBOTO JIOTOBOPA.

1.2. TIpu npueme Ha paGoty B HOUY «KyparuHckas aBTOLIKONA»
aIMUHACTpAIHs 00sg3aHa NOTPebOBaTh OT MOCTYNAIOLIETO:
- 3agBjicHHE COTPY/IHHKA;
- TpyaoBas KHIDKKa (111 coBMecCTHTENel KOu);
- CripaBKa C MeCTa OCHOBHOM paboThl 0 rpaduxe paGodyero BpeMeHH (15
coBMecTHTeNeH);
- ITacnopt P® (xomwus);
- CBHJIETEBCTBO O BPEMEHHOM perncTpauyy (110 MECTY XKHUTENIBCTBA, V1A TEX, KTO
He npormcal B Kyparusckom paiose);
- JTnmnom 06 oGpasoBaHuM (KOIHS MILIOMA 1 BKJIA/IbIIIA);
- TleHCHOHHOE CTPaxOBOE CBH/IETENILCTBO HJIM NCHCHOHHAS KHIDKKA (xomus);
- UnpupuayanbHbI HOMEP HATOTOTUTATENBIIHKA (konus);
- JIOKyMEHTEHI O [IOBBIIIEHHH KBATH(HKALWH, CBULETEIBCTBA, cepTuduKarel,
yZIOCTOBEpEeHHS B JIp. (Komus);
- JIoKyMeHTBI O HarpaKIeHHH IPaMOTaMH, MEJIAIISIMH, OPACHAMHU U JIp. (xomus);
- BocHHblii GuiteT (KOmHs).
TIpueM Ha paboTy Ge3 yKa3aHHBIX JOKYMEHTOB HE IPOU3BOHTCA.

Ipuem Ha paGoTy odopmisdercs NpUKa3sOM (pacHiopsvKeHHEM) AIMMHHCTPAlMH, H3JAHHBIM HA OCHOBaHMM
3aKITIOYEHHOTO TPYJOBOTO JOTOBOPA, KOTOPBIHA OGBABIACTCS pabOTHHKY TOJl PaclucKy B TPEXIOHEBHBIH CPOK CO IHA
TIOANIMCAHMs TPYJOBOrO JOroBOpa.

IIpu mpueme Ha paboTy paGOTHHKY MOXET GBITh YCTAHOBJICHO HCTILITAHHE IPOJOJDKHTENBHOCTBIO OT 3 mo 6
MecsLeB (110 YCMOTPEHHIO aIMHHHCTPALIH).
1.3. TIpu nocTymienuy paGoTHHKA Ha paGoTy WM TIEPEBOAE €T0 B yCTAHOB/ICHHOM TiopsKe Ha Apyryio pabory
AnMunHcTpauys obs3aHa:

- 03HAaKOMHTh PaGOTHHKA C OPYYEHHON paboToii, yCIIOBHAMH H OILIATOH TPYAa,
Pa3bACHUTH PAOOTHHKY €ro npasa u 005A3aHHOCTH;

- 03HAKOMHTS C NIPaBHIaMH BHYTPEHHETO TPYAOBOTrO pacropa/ka,

- POBECTH HHCTPYKTAX MO TCXHHKE 6e30MacHOCTH, MPOTHUBOIOXKAPHOH OXpaHe U
JAPYTMM [paBHIIaM OXPaHbI TPY/Ia, PasbACHUTD 0053aHHOCTb IO COXPAHEHHUIO
CBeIECHHH, COCTABIIAIOIMX KOMMEPYECKYIO HIIH CITy)keOHYIO TalHY,
OTBETCTBEHHOCTH 32 €€ pa3riallcHHe.

1.4. Tpexpalienye TPyAOBOTO JOTOBOPA MPOH3BOAMTCS TOMBKO MO OCHOBAHWAM, NpeXyCMOTPEHHBIM TPYAOBBIM
3aKOHOJaTeIbCTBOM PO,



PaGOTHUK WMeeT mNpaBo PacTOPrHyTH TPYNOBOH JOroBOP, Opefynpenqs o0 3TOM aIMHHHCTPALHIO B
NHCbMEHHOH (opme 3a aBe Hemenu. Io HCTeveHMHM yka3aHHOrO Cpoka OpeAynpexaAcHHs o6 yBONbHEHUH paGOTHHK
BIIpaBe NpeKpaTHTh paboTy, a aAMHHUCTPaIHA 0053aHa BHIATH €My TPYIOBYIO KHIDKKY ¢ BHECEHHOM B HEe 3aIHChIo 06
YBOJILHCHHMH, IPYTHe NOKYMEHTBI, CBA3aHHbIC C PaGOTOH, MO MUCHMEHHOMY 3asBJICHHIO PAGOTHHKA M TIPOM3BECTH C HUM
OKOH4aTeNbHBIH pacyeT. IIpexpaliieHne TpyIOBOro JOroBopa oopmiIseTcs IPUKA30M IO TIPE/IPHATHIO.

Io cornamenuo Mexy paGOTHHKOM M aIMUHMCTpaLMeil TPyLOBOM JIOrOBOp, MOXKET OBbITh, PACTOPTHYT M 1O
HCTEYECHHs CPOKa MPENYNPEXKACHUS 00 YBOJLHEHUH.

3anucy B TPyAOBYIO KHHXKKY O IIPHYMHAX MPEKPAIIEHHS TPYLAOBOIO JOTrOBOpa JO/DKHBI POU3BOAMUTECH B TOYHOM
COOTBETCTBHH ¢ (opmynupoBkamu Tpynosoro komekca P® wmmu mHOro depmepanshoro 3akoma. Co CCBUIKOM Ha
COOTBETCTBYIOLUKE CTaThIO, MyHKT Tpynosoro kogexca P® wiu uHoro demepansHOro 3akoHa.

JHeM yBONBHEHHS CUHTAETCA TTOCIE/HUI JIEHb PaGOTEL
2. OcHOBHbIE 00S3aHHOCTH PaGOTHUKOB
2.1. PaGorarkn HOYY «Kyparusckas aBTOIIKOMA» JOKHBL
~paboTaTh YeCTHO M JOGPOCOBECTHO BHINONHSATE CBOH JOMKHOCTHbIE 06s13aHHOCTH,

COO/TONATh AUCLMILTUHY CBOEBPEMEHHO H TOYHO HCTIOMHATE PACIIOPSIKEHHS aJIMMHHCTPALIHH, HE BEIXOALINE 332 PAMKH
AOIDKHOCTHBIX OOS3aHHOCTEH, MCTIONB30BATE Bee paGouee BpeMs IS IPOH3BONUTENLHOTO TPY/Ja, BO3ACPKUBATECH OT
ACHCTBHI, MEIAIOIUX IPYTHM PaGOTHHKAM BBITIONHATE HX TPY/IOBBIE OGS3aHHOCTH

= COGJ’IIOIlaTb Tpe60BanI TEXHHUKH 6630HaCHOCTI/I, MPOU3BOACTBEHHOM CaHUTapyWH, T’UrHCHBI TPYJa, l'IpOTI/IBOHO)KapHOﬁ
OXpaHBbl, IIPEOYCMOTPEHHLIE COOTBCTCTBYIOILIMMH IPaBHIIAMH U HHCTPYKIUAMH;,

- NPHHHMATL MEpHI K HEME[UICHHOMY YCTPAHCHMIO IPHYMH W YCJOBHM, NPENATCTBYIOUMX WM 3aTPYIHAOLIMX
HOpMaibHYI0 paboTy (IPocToit, aBapys) U HEMEMIEHHO COOOIIATh aJIMHHUCTPALIUH O CITyYMBIIEMCS;

- 6epeys H ykpemats coGeTBeHHocTs HOUY «KyparuHckas aBTOIIKONAY, 3G ()EKTHBHO HCIIOIB30BATH obopynosanue,
OEpexHO OTHOCHTHCA K HHCTPYMEHTAM, H3MEPHTENBHBIM npuopaM M [ApYrdM TpeaMeTaM, BbIIABAGMBIM B
TOJb30BaHHE PaGOTHHKAM, SKOHOMHO M PALHOHATIBHO PaCXOZIOBATh CHIpbe, MaTepHaibl, SHEPTHIO, TOIUIHBO M APYrHe
MaTepHalIbHBIE PECYPCHI;

- BECTH ce0s1 TOCTOIHO, COOIIOAATh NPaBKIa STHKY,
- CHCTEMAaTHYECKH MOBBILIATH CBOIO IEIOBYIO (IIPOH3BOCTBEHHYIO)
KBaTHHKAIMIO;

- Ha BBICOKOM MPO(ECCHOHATIBHOM YPOBHE BECTH Y4eGHYIO M METOMMYECKYIO PaGoTy, IPHHAMAT AKTHBHOE y4acrtue B
COBEPLICHCTBOBAHHH COJIEpXKaHKs 00pa3oBaHHs M CO3/{aHHHU CPEICTB OOy UCHHS;

- obecnieynBaTh BBICOKYIO KYJIBTYPY H OpraHH3aLyIO IEIarOri4ecKoro TpyAa, HECTH OTBCTCTBEHHOCTD 34 KAYECTBCHHOE
YCBOCHHC YYalllUMHCA y‘IC6HOFO Marcpuaia,

= COﬁJ’I}OLIaTB TYMaHHCTHYCCKHE MIPHHITHITLI U HOPMBI HpO(I)eCCHOHaJIBHOﬁ O3TUKH neuarora/ MacTepa,

- CTPOUTH CBOH B3aUMOOTHOILIEHUS C YuyaluuMHcs, 00IIeCTBEHHBIMH OpraHM3alusAMH Ha NEMOKpaTHYECKHX Hayvallax,
COTPYAHHYECCTBE;

- HCMpPEpLIBHO MOBBINATE CBOM TEOPETHYECKHH ypOBEHb, MPO(YECCHOHANBHYIO KBAMM(DHKAIMIO M IEHArOTHYECKOE
MAacTepCTBO;

- HE pasrjalmarh OXpaHACMYIO 3aKOHOM TaiHy (rOCyHapCTBEHHYIO, KOMMEPUYECKYIO, CITy>KeOHYIO M MHYIO), CTaBUIYIO
H3BeCTHOH pabOTHHKY B CBA3M ¢ HCNOJHEHHEM HM TPYZAOBBIX 00A3aHHOCTEH.

2.2. Kpyr obs3aHHOCTel, KOTOpbIe BHIMONHAET PaGOTHHK MO CBOEil CIEIHANBEHOCTH, KBATM(HKALHH, AOIKHOCTH,
OMpene/AeTCs TPYIOBBIM OTOBOPOM, JOJDKHOCTHOM HHCTPYKIIMEHt.

3. OcHOBHEIE 063aHHOCTH aIMMHUCTPALHH
3.1. ApmunHCTpanMs o6a3aHa:
- COGJIIONIATh TPYAOBOE 3aKOHOAATENbCTRO;
- MPeJI0CTaBUTh PabOTHUKY paGoTy, 0GYCIIOBICHHYIO TPYHAOBBIM JOTOBOPOM;
- obecnieunTs 6€30MaCHOCTE TPY/a H YCIOBHS, OTBEUAIOLIHE TpeOOBaHUAM OXPaHbI

Y TUTHEHBI TPyAa;



- obecnieunth paGoTHHKA 06OpYyAOBAHWEM, MHCTPYMECHTAMH, TEXHHYECKOH JOKyMEHTALHCH W MHBIMH CDE/CTBaMU,
HEeOOXOMHMBIMH ISl MCTIONTHEHHS M TPYIOBBIX 0043aHHOCTEH;

- BHILIAYMBATH B TIONHOM pasMepe MNPHUYHTAIONLYIOCA PabOTHHKY 3apabOTHYIO IUIaTy B CPOKHM, YCTaHOBJICHHBIC
TPYAOBEIM 3aKOHOJATENBCTBOM, KOJUIEKTHBHBIM JIOTOBOPOM, MNpPAaBWIAMH BHYTPEHHEro TPYIOBOTO pacnopsika,
TPYAOBBIMH IOTOBOPaMH;

- crIoco6cTBOBATh PaGOTHHKAM B MOBBIIEHMH MMH CBOEl KBaTMMHKAIIMH, COBEPLICHCTBOBAHHA MPO(ECCHOHATLHBIX
HaBBIKOB.

3.2. AZMHHHCTPALHs CTPEMHTCS K CO3/aHHIO BBICOKOMPO(ECCHOHANIBHOrO paGoTOCIIOCOGHOrO KOIUIEKTHBA,
Pa3BHTHIO KOPIIOPATUBHBIX OTHOLICHHH BHYTPH NPEANPUATHS, MOBBIICHHIO 3aHHTEPECOBAHHOCTH CpeIH paGOTHHKOB B
Pa3BUTHH M YKPETUICHHH JEATEIbHOCTH NPENPUATHS.

4, Pabouee BpeMs U BpeMs OTIBIXA

4.1. B COOTBEICTBHH C ACHCTBYIOIIMM 3aKOHOAATENBCTBOM HA MPEANPUATHH YCTAHABIMBACTCS IATHAHEBHASL
pabouyas Hepmens C AByMs BBIXOAHBIMH THAMHU - cy6060Ta u BockpeceHbe. IIpoxoDKUTEIBHOCTD pabouero BpeMecHH
cocrasiger 40 4acoB B HEAEIIO.

I'paduk pabGoTHI, ONMPEAETSIOMMI HAYANO eKEAHEBHOM paGoThl, Bpems O0EACHHOTO NMEpepbiBa M OKOHYAHHE
paGouero jHd, yCTaHAaBNMBaeTC Jid PAaGOTHHKOB MpENPHATHS C YYETOM IPOHM3BOJCTBCHHOH JEATENBHOCTH,
yTBepXkKIaeTcs aqMHHHCTPALMEH.

TIpOAOIDKMTENBHOCT PAaGoOYero JHA MM CMEHBI, HEMOCPESJCTBEHHO MpPEALIECTBYIOMHUX Hepabouemy
Mpa3AHUYHOMY JHIO, YMEHBIIACTCA HA OJHH Yac.

42. Pabora Ha MpeANpMATHA He TNPOM3BOAMTCA B MpPasJHUYHBIC JHH, YCTaHOBJICHHBIC TpYJAOBBIM
3aKOHOZATEILCTBOM.

HpH COBITAICHUH BBIXOJHOTO H MNPasgHHYHOI'O JIHei INEPEHOC BEIXOOHOIO IHI OCYHIECTBJIACTCS B COOTBCTCTBHH C
TPYAOBBIM 3aKOHOAATCIILCTBOM.

43. OuepefHOCTh NpENOCTABICHHA OTIYCKOB  YCTAaHABIMBACTCA  aAMMHHCTPAalMed C  YUeTOM
IPOU3BOACTBEHHON HEOGXOANMOCTH Y TNIOYKEIaHHH paGOTHHKOB.

TIpOAO/KHTENBHOCTS  €KETO/IHOTO  OILIAYMBAEMOTO OTICKa IS BCeX PaGOTHMKOB COTJIACHO JIEHCTBYIOIEMY
3aKOHOJATENbCTBY YCTAHABIMBACTCA He MeHee 28 KaneHZapHbiX AHeH. ITo COIMAacoBaHMIO € aIMHHHCTpalMeH
paGOTHHKY MOXKET GbITb IPeIOCTABNIEH JOMONHATENbHEIN OTIYCK 6€3 COXpPaHEeHHs 3apaboTHOH NIaThI.

5. IloompeHus

5.1. 3a 00paslioBOE BEINOJHEHHE TPYAOBBIX OGS3aHHOCTEH, ycmexW B OOyHEeHHH, NPONODKHTENBHYIO H
Ge3ynpedHyto paboTy NPUMEHSIOTCS CIIEAYIOLIHE MEPH TIOOLIPEHUs PaGOTHHKOB!

- 00BABITIEHHE 6M1aroAapHOCTH;

- BbIJIaya NIPEMUH;

- HarpakAeHHe LIEHHBIM ITONAPKOM;

6. OTBETCTBEHHOCTH 3a HapyIIeHHE TPYAOBOH THUCLHILTHHBI

6.1. Hapymenue TpyZoOBOM MMCHMILTHHEI, T.€. HEUCNOJHEHHE WM HEHAVIEKAIICE WCIONHCHHE IO BHHC
paGOTHHKA BO3NIOKEHHBIX Ha HETO TPYXOBBIX 00A3aHHOCTEH, BieYeT 3a CO00# NPUMEHECHHE MEp IUCLUMIUTHHAPHOTO MITH
OOIIECTBEHHOTO  BO3NEHCTBHS, a Taloke [PHMEHEHHE HHBIX Mep, TpPETYCMOTPEHHBIX — AEHCTBYIOIIMM
3aKOHOJATeNILCTBOM.

6.2. 3a HapymeHwe TpPYMOBOH IWCIHIUIMHBI aAMHHMCTPalys MPUMCHACT CICAYIOHE IHCUUILUIHHAPHBIC
B3BICKaHHUA:

- 3aMEYaHUE;
- BHITOBOP;
- YBOJIBHEHHE T10 COOTBETCTBYIOILIIUM OCHOBAHHSM.

VYBoabHEHHE B Ka4ecTBe JUCUHMIUTHHAPHOIO B3BICKAHHUA MOXKCT OBITH NPUMEHCHO 3a HEOAHOKpPaTHOC HEHCITIOJIHCHUE
pa6OTHHKOM 6e3 YBAOKHUTCIIbHBIX NIPUYINH TPYJAOBLIX OGHSaHHOCTeﬁ, €CJIM OH UMEET NUCHIUIUIMHAPDHOC B3BICKaHUE.



6.3. JIuCUMTUTHHAPHEIE B3bICKAHUSA IPUMEHSIOTCS PYKOBOJMTENEM NPEANPHATHS. AZIMHHACTPALMSA UMEET IIPaBC
BMECTO HAIOKCHHA NHCLMIUIMHAPHOTO B3BICKAHHs Iepe/iaTh BONPOC O HAPYIIEHMH TPYHOBOM MMCHMIUTMHBI HE
PacCMOTpPeHHE TPYIOBOrO KOJUIEKTHUBA.

6.4. Jlo HanoMeHMS B3BICKAHHA OT HAPyUIMTENs TPYHOBOH JMCLMIUTMHBI NOJDKHBI GBITH 3aTpebOBaHE!
O6biCHEHMS B TIHCBMEHHOH ¢opme. B ciyuae orkasa paboTHHKa [4aTh yKa3zaHHOe OOBACHEHHE COCTAaBIAETCH
COOTBETCTBYIOLIMI aKT.

Ortkas paGoTHHKa 1aTh OGBSCHEHUS HE MOMXET CITYKHTb MIPENSITCTBHEM JUT IIPAMEHEHHS B3bICKAHUS.

JuCIMIUIMHAPHOE B3BICKAHHE TIPUMEHSETCS He TIO3/HEe ONHOTO MeCAa CO JHS 0OHapy>KeHHs MPOCTYIIKA, He
CuMTas BpeMeHH 6oJie3HH pabOTHHKA, MPeGBIBAHUA €T0 B OTITyCKe, a TAKKe BpeMEHH, HEOOXOAUMOTO Ha YYeT MHEHHS
NPeICTABHTENILHOIO OpraHa paGOTHHKOB.

JMCIMIUIMHAPHOE B3bICKAHME HE MOXKET ObITH MPHMEHEHO MO3AHEE WIECTH MECSIEB CO JHA COBEpIIEHHS
TIPOCTYIKA, & MO Ppe3yNbTaTaM DPEBH3WH, NPOBEPKH (HUHAHCOBO-XO3AHCTBEHHOM AESTENBHOCTH MIH ayJHTOPCKOM
TIPOBEPKH - MIO3AHCE IBYX JIET CO [IHA €ro COBEpLICHHS. B ykasaHHble CPOKM He BKIIIOYAETCS BPEMs IPOM3BOACTBA 110
YTOJIOBHOMY JEITy.

3a Ka/Iblii IMCLMITHHAPHBIN NPOCTYTIOK MOYET GbITh PHMEHEHO TOIBKO OHO JUCHHUIUTHHAPHOE B3BICKAHHE.

6.5. Tlpukas (pacnopsikenne) paboToiaTens o IpUMEHEHHH JUCUMILTHHADHOTO B3bICKAHWA OObBBIAETCS
PaboTHHKY OA pacmHCKy B TeuyeHHe Tpex paGoumx [Hel co HS ero u3jaHus, B ciTydae OTKa3a pabOTHHKA MOAMKCATH
YyKa3aHHBIH NpHKa3 (pacopsKEHHE) COCTABIISETCS COOTBETCTBYIOIIMIA AKT.

6.6. Ecnu B TeyeHUe roza co AHA NPAMEHEHHs AMCUMIJTMHAPDHOTO B3BbICKaHUA pabOTHHK He GyHeT MOABEPrHyT
HOBOMY JUCHHILTMHADHOMY B3bICKAHHIO, TO OH CUMTAETCA HE MMCIOIIHM JUCLMIUIHHAPHOTO B3bICKaHHMSA. B TeueHue
CpoKa ICHCTBHS IUCLUMILTMHAPHOTO B3BICKAHHS MEPHI MOOIIPEHNS, YKA3aHHbIE B HACTOALIMX IpaBunax, x paboTHHUKY He
NIPAMEHSIOTCS.

PaGoroznarens 1o ucTedeHus roxa co AHS NPHMEHEHHA ANCHMIUIMHAPHOTO B3BICKAHHSA MMEET NPaBO CHATH €0 C
paboTHHMKa TO COOCTBEHHON WHHWIMATHBE, NPOCHGE CaMOTro paboTHHKa, XOAaTaiicTBY €ro HemocpeACTBEHHOTO
PYKOBOJHTEJIS WIIH TIPEACTABUTENILHOTO OpraHa paGoTHUKOB.

6.7. C npaBuaMH BHYTPEHHETO pacIOpsAKa JOMDKHBI OBITH O3HAKOMJIGHBI BCE PabOTHHKH TPENIIPUATHS.
PaGoTHuku 06a3aHBI B CBOEH MOBCeHEBHOM paGoTe coBMOAaTh NOPAMOK, YCTAHOBJICHHBIH MMPaBHIAMH.

ITpumeuanue: Hacrommue npasuia geiicTByior Geccpouno.



